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1. O6mme mos1oKeHUs

1.1. Hacrosee monokeHHe NPHHATO B IEISAX COXPAHEHHS JIMYHON TalfHbl M 3allUTHI
nepcoHanbHbIX JaHHBIX paboTHHKOB UY [100 VI «YHHBEpCHTETCKAS aBTOIIKOJIAY.

1.2. Tlonoxenue ompejenser npaa U OOS3aHHOCTH PYKOBOIMTENEH W pabOTHHKOB,
NOPSAZIOK HCIIONB30BAHUA YKA3aHHBIX JIAHHBIX B CIIY)KEOHBIX IeNsiX, a TakKe MNOpsJIOK
B3aHMOJICHCTBHA 10 TOBOJXY cOopa, [JOKYMEHTHPOBAHHS, XpAaHEHUS M YHHYTOKEHHS
NEPCOHAIBHBIX JJAHHBIX paOOTHHKOB,

1.3. Hacrosimee Ilonokenne paspaborano Ha ocHoBe uyactd 1 cratem 23, craten 24
Koncturyuun Poccuiickoit ®enepauu, @enepansuoro 3akona ot 27.07.2006 Ne 152-03 «O
MEepPCOHANIBHBIX JIaHHBIX», DenepanbHoro 3akona ot 27.07.2006 Ne 149-03 «O6 undopmarimu,
MH(OPMAIMOHHBIX TEXHOJOTHSX W O 3amuTe uHpopManuu», rasbl 14 Tpyaosoro komekca
Poccuiickoit @enepanun «3amuTa NepcoHAIbHBIX JAHHBIX PAOOTHUKOBY.

2. IlonsiTHE M COCTAB MEPCOHAIBLHBIX JAHHBIX PA0OTHHKA

2.1. K nmepcoHanbHbIM JaHHBIM PaOOTHHKA OTHOCSTCS:

- cBeJieHUsl 0 (akTax, COOBITHAX M OOCTOATENBCTBAX YACTHOW JKH3HM pPabOTHHKA,
MO3BOJIAIONINE HACHTHOULIMPOBATE €ro.

- ciuyxeOHBle a Takke HHBIE CBEIEHHUS, CBS3aHHLIE ¢ NPOPECCHOHATBHOM
AESTENLHOCTLIO pabOTHHKA, B TOM YHCJIE CBEJACHHS O MOOLIPEHHSAX M O JUCLUIIHHAPHBIX
B3BICKAHHUSX;

2.2, JlokyMeHTaMH, coJiepiKalliie epCcoHalbHBIE JaHHBIE ABIISIOTCA:
. TACTIOPT WJIH HHOH JIOKYMEHT, YJIOCTOBREPSIOUIHH JIMYHOCT;
. TPYAOBasi KHUAKKA;
. CTPaxoBOE€ CBUJETEILCTBO IOCY1aPCTBEHHOTO MEHCHOHHOTO CTPAXOBAHMS,
. CBUJICTEJICTBO O NOCTAHOBKE Ha yY&T B HAJIOTOBLIN oprad u nipucroeHust MHH;

5. IOKYMEHTbI BOHHCKOI0O yuéTa,

6. 1oKyMeHTBI 06 00pa30BaHUH, 0 KBATH(HUKAIIME WK HAJTHYHH CIICIHATLHBIX 3HAHUM
HIIH CIIENHATIbHON ITOATOTORKH;

7. MEMITHHCKOE 3aKJIFOUEHHE O COCTOSHHHU 3/I0POBbA;

8. OKyMeHTBI, coziepiKalllie CBeIeHUs 0 3apaboTHOM mare, Jomiarax ¥ Haj0aBKax;

9. npukasel 0 npueme Ha paboTy, 00 YBOIEHEHHH, O [IEPEBOJIE HA IPYTYIO JIOJIKHOCTE;
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3. O6paboTKka U XpaHeHHE NMEPCOHATBHBIX TAHHBIX pab0THHKA

3.1. Ilpu oOpaborke nepcoOHaILHBIX JAAaHHBIX pabOTHHKA B LEJSX MX 3alUTHl H
obecrieyeHus npas U cBoOO 4YeNlOBEKa W IPaKJIaHHHA, a TAKIKE IPH Olpejie/ieHHH obbeMa U
cofiepskaHusi  oOpabarhiBaeMbIX IEPCOHAIBHBIX JIAHHBIX JIOJDKHBI CTPOTO  YYHTBHIBATHCS
nojoxenust Konerutyuuu Poccuiickoit @enepauuun, Tpynosoro Kozekca Poccuiickoii
DenepalM ¥ MHBIX (eaepalbHBIX 3aKOHOB.

3.2. Bce nepcoHanbHBIE JaHHBIE pPabOTHHKA CJEAyeT IOJIy4aTh y HEro caMoro, 3a
HCKIIIOYEHHUEM CJIy4aeB, €CJIM UX MOJIyUYEeHHE BO3MOIKHO TOJIBLKO Y TPETLEH CTOPOH.

3.3. llonyyeHue nepcoHANbHBIX JAHHBIX Pa0OTHHKA y TPETHUX JIHII, BO3MOXKHO TOJBKO
NpH yBEJOMIIEHHMH pabOTHHKA 00 3TOM 3apaHee M ¢ ero MUCbMEHHOro corjiacus. [Ipu 3ToM B
YBEJIOMJICHHH pabOTHHKA O MOJYYCHHH €ro NepCOHAJbHBIX AaHHBIX Y TPETHHX JIMI[ J0JDKHA
coiepiKaThes cienyromas uHhopmanus:

- 0 LeJISIX MOJYYCHUS [IePCOHATIBHBIX JaHHBIX;

- 0 IPeINoJIaraéMbIX HCTOYHHKAX U CIIOCOOAX IMOJIyUeHHs TEPCOHANBHBIX JaHHBIX,

- 0 XapakTepe MoIeKaIIUX MOJIYYCHHIO NEePCOHANIBHBIX JaHHBIX;

- 0 OCJIEACTBUAX OTKa3a pabOTHHKA JIaTh ITMCBMEHHOE COIJIaCHE Ha MX I0JIyYEHHE.

3.4. 3anpemaercs XpaHuTL U o0pabarbiBaTh MEPCOHABHBIC JaHHbIE PabOTHHKA O €ro
NOJIMTHYECKHX, PEIMTHO3HEIX YOSKIACHHUAX, WICHCTBE B OOLICCTBEHHBIX OOBEJIMHEHHAX HIIH
€ro  npo()COIO3HOH  JEATENBHOCTH, 3a HCKIIOYEHHEM  CIIy4aeB, I[PeayCMOTPEHHBIX
(henepanbHBIM 3aKOHOM. '

3.5. B ciywasx, HEMOCPENCTBEHHO CBSA3AHHBIX C BOIPOCAMH TPYAOBLIX OTHOLICHHMH,
JONycKaeTes moay4yarh U 00pabarbiBaTh JaHHBIE O YAaCTHOM JKH3HM pabOTHHKA TOJILKO C €ro
MMUCBMEHHOIO COTJIacusl.

3.6. Crejienus, conepiKallne MepcoHabHbIEe JaHHble paOOTHHKA, MOTYT BKJIIOUATHCS B
€ro JIMYHOE JIeN10, KapTodky (opmbl T-2, a TakiKe COAEPKATHCS HA JEKTPOHHBIX HOCHTENISX
vH(pOpMaLHK, DOCTYI K KOTOPBIM pPa3peliéH JIHI@AM, HEIOCPEACTBEHHO HCIOb3YIOIMX

- ICpCOHAIbHBIE AaHHble paOOTHHKA B CIyKeOHBIX Ielsx. [lepedeHs Takux ML onpenenéH B
IYHKTE 4.1 HACTOSIIErO MOJOKEeHHS.

3.7. XpaHeHHEe NePCOHATBHBIX JTaHHBIX.

- NEepCOHAJIbHbIE JAaHHBIE, colepiKaluecs Ha OyMaXKHBIX HOCHTENSAX, XPaHATCS B
3anupaeMoMm mkady, ycraHOBIEHHOM Ha paboueM MecTe Gyxeaimepd.

- IEpPCOHAJbHBIC JaHHBIC, COAEPXKALIMECSs B OJIEKTPOHHOM BHJIE XpaHATCA Ha
HOCHTENSX MH(OpPMAIMK, OTBETCTBEHHOCTh 3d4 COXPAHHOCTH KOTOPBIX BO3JIOXKEHA HA
Oyxeanmepa. '

3.8. IlepconanbHple JjaHHbIEe, BKIIOUEHHBIC B COCTAB JIMYHBIX JI€J, XPaHATCS B
3alMpaeMoM LIKady, yCTAHOBIEHHOM Ha paboueM MecTe compyoHuka no kadpam.

3.9. Tpynopas KHH3KKA, JOKYMEHTBI BOHHCKOrO y4éra, kaprouka Gopmbl T-2 xpaHsres B
3arepToM METAUIHYECKOM ceiide.

4. JlocTyn K nepcoHAABLHBIM JAHHBIM Pa00THHKA

4.1. Jloctyn K mepcoHanbHBEIM JAHHBIM PabOTHHKOB MMEIOT CIIEYIOIME JODKHOCTHEIE JHIIA,
HETIOCPE/ICTBEHHO HCIIOIB3YIOUIME UX B CIIYIKEOHBIX HEIsAX:

- oupexmop

- 3aMECTUTE]Ib PYKOBOIHTEJIS;

- Oyxranrep;

- COMPYOHUK NO Kaopam;
4.2. YNonHOMOYEHHBbIE JIHI[A HMEIOT I[IPaBO MOJy4aTh TOJBKO T IMEpPCOHATLHBIC JAHHBIE
paboTHHKA, KOTOPBIE HEOOXOAUMBI JJIsl BBINOJHEHHUS KOHKPETHBIX (DYHKIMIl B COOTBETCTBHH C
JIOJDKHOCTHOH MHCTPYKIIMEH yKa3aHHBIX JIMIL,



4.3. TlomyueHue CBEICHMH O TICPCOHATLHBIX NaHHBIX pAOOTHUKOB TPETbUM JIHIOM
paspemaeTcsi TONBKO MPH HATMYHA 3asiBICHM C yKa3aHHueM KOHKPETHBIX MEPCOHATBHBIX
JAHHBIX ¥ LEJel, i KOTOPBIX OHH Oy/yT MCIIONB30BAHEL, a TaK)Ke MUCHEMEHHOI'O COTrJacHs
paboTHHKA, TIEPCOHAIBHBIC IAHHBIC KOTOPOTO 3aTpeOOBaHBI.

4.4, Tlonyyenue nepcoHATBbHBIX AaHHBIX paboTHUKA TpeThell CTOPOHOH 6e3 ero MICbMEHHOIO
COIJIACHS BO3MOYXKHO B CIIy4asiX, KOTJa 5TO HEOOXOJMMO B LEJAX NpeIyPEeKIEHHS YTPO3bI
JKU3HHU H 3/10pOBbsi pabOTHHKA, @ TAKKE B CIyHasdX, YCTaHOBJICHHBIX 3aKOHOM, B JACTHOCTH:

- B [eJISIX TIPE/YIPEXkKICHUs YTPO3BI JKH3HH U 3110POBb paboTHHUKa;

- mpH TOCTYIUIEHHH OQUIMAIBHBIX 3aMpoCoB B COOTBETCTBHH C  ITOJIONKECHUAMH
deaepanbroro 3akona «O6 onepaTHBHO-PO3LICKHEIX MEPOIPHATHIX ]

- [OpH  TOCTYIUIEHHH O(UIMAIBHBIX  3aMpocoB M3 HAJIOTOBBIX OpPraHoB, OpraHoB

TMeucuonnoro ®ouna Poccuu, opranos PenepanbHOro COUHMAIBLHOTO crpaxoBaHusi, CyIeOHBIX
OpraHosB.
4.5. PaGOTHHUK, 0 KOTOPOM 3arpalidBarOTCs CBEACHHS, JOJDKCH OBITH YBEJIOMIIEH O Iepenavie
ero MepCOHATBHBIX JAHHBIX TPETBHM JIMI@AM, 32 HCKIIOHCHHEM cllyyaeB, KOrja TaKoe
yBEJIOMJICHHE HEBO3MOXKHO B CHITY dopc-ManOpHBIX 0OCTOSTEILCTB, @ UMEHHO: CTHXHHHBIX
OejICTBHI, aBapui, karactpod.

5. 3amuTa NepcoHaJIbHBLIX JAHHBIX paboTHHKA

5.1. Ilpu mnepenaye NEPCOHANBHBIX JAHHBIX paGOTHHKOB € COOJIOICHHEM YCJIOBHH,
[PeIYCMOTPEHHBIX Pa3/iesioM 4 HaCTOALIETO [ToJ10KeH s, HOKHOCTHBIE JIHIa paboToaaTens,
00S3aHBl NPEIyNpPeUTh JHI 00 OTBETCTBEHHOCTH B COOTBETCTBHH € 3aKOHOJATEIbCTBOM
Poccuiickoit Denepariiu.

52. B mensx obecriedeHHs 3allMTHI MEPCOHANBHBIX JIaHHBIX, XpaHAUXCs B JIMUHBIX
fenax, pabOTHHKM HMEIOT ITPaBo:

a) moJydyaTh IOJNHYIO HH(OPMALHIO O CBOMX HEPCOHANIBHBIX JIAHHLIX H obpaboTke
OTHX JAHHBIX;

6) oCyIIeCTBIsIThH CBOOOAHBIH GecrIaTHBIA JIOCTYIl K CBOUM NEPCOHATLHBIM JaHHbIM,
BKJIIOUAsl IPaBO II0JIy4arb KOMHH 060N 3amMcH, CcoJiepXkKallel IMepCOHAIBHbIC
naHHbIe paOOTHHKA;

B) TpeGOBATH MCKIIOYCHHS MM  HCHpPABICHHS HEBEPHBIX MM  HENOJHBIX
NIePCOHANBHBIX JIAHHBIX, @ TaKKe JaHHbIX, o6paboTaHHBIX € HapyLICHAEM
(hesrepabHOrO 3aKOHA;

r) tpebGosarb oT paforojarens yBEIOMICHHS BCEX I, KOTOpPbIM paHee ObuId
cOOBMIEHE! HEBEPHBIE I HEMOJHbIE MePCOHATBHBIC TaHHBIC paGotHuka, 0060 Beex
POM3BEAEHHBIX B HUX H3MCHEHHAX HJIH HCKITIOUCHHAX 13 HUX;

n) obkanmoBaTh B CyJ JIFOOBIC HENPaBOMEPHBIC neiicteust i  Oe3neHCTBHE
paGoTozaTesst pu 00paboTKe  3aIIUTE MEPCOHATBHBIX JAHHBIX.

5.3. 3ampemaercs IepeiaBath HHPOPMALMIO O COCTOAHHH 3710poBbsl  pabOTHHKA, 34
HCK/IOUEHHEM CBEJICHHH, KOTOpble OTHOCATCS K BONPOCY O BO3MONKHOCTH BBITNIOTHEHHS
paboOTHUKOM TPYNOBOH (yHKIHH.

5.4. 3amuTa NepPCOHATBHEIX JAHHBIX paOOTHHKA OT HEPaBOMCPHOTO X UCIOJBE30BAHUS
FUTH yTpaThl 00SCIIeUMBACTCS 3a CUET CPEACTB paGorojareis.

6. OTBETCTBEHHOCTD 32 pasrjamieHne KOHGHIeHUHAILHOI HHOPMALH, CBA3AHHOK €
11€PCOHAILHBIMH TAHHLIMH PAOOTHHKA

6.1. Jluia, BUHOBHbIC B HAPYUICHHH HOPM, PETyIMPYIOLIHX MOJIYHCHHC, 06paboTKy H
JaMMTy — MEPCOHANBHBIX  JIAHHBIX ~ pabOTHHKA, * MPHBJICKAKOTCA K JMCIHUILTMHAPHON
oTBeTcTBeHHOCTH. K JAHHBIM JIMIaM MOTYT OBITH TIPHMEHEHBI CICIyIOIHe MUCIMIUTAHAPHbIE
B3BICKAHUS:



